
B ARCODIN G IN F ORMAT ION  
 
 

You MU S T  r e gis te r , a t  backonthe rackroanoke .com, pr ior  to orde r ing barcode s !  All 
ite ms  are  REQU IRED  to have  a  barcode  and ne e d to be  tagge d with a  br ie f 
de s cr iption.    

**Exce ptions : Books , CD’s , DVD’s  and othe r  non- c lothing ite ms  are  only re quire d to 
have  a  barcode .** 
 

 P REP ARAT ION  IS  KEY!  It  is  V ERY impor tant to pre pare  your  ite ms  
B EF ORE  you orde r  your  barcode s .   

• Hang and tag your  ite ms  with a  br ie f de s cr iption and pr ice .   
• Sor t your  ite ms , into pile s , by pr ice .  T his  will make  the  proce s s  of 

orde r ing your  barcode s  s o much e as ie r !  
• Once  a ll of your  ite ms  have  be e n s or te d into pile s , us e  the  barcode  

works he e t to de te rmine  the  pr ice  and quantity  of e ach barcode  ne e de d. 
{Re me mbe r  to lis t  s e para te ly any ite ms  you DO NOT  want to dis count.}  

• Whe n you have  comple te d the  works he e t, you’re  re ady to orde r  your  
barcode s . 

• Your  barcode s  MU S T  be  pr inte d on labe ls  tha t a re  1” x  2  5 /8”.  You may 
us e  any ge ne r ic  labe ls , i.e . Staple s /Office  Maxx , Wal- Mar t, e tc ., as  long as  
it  is  c o mpa t ib le  w ith  “Av e ry  T e mpla te  -  5 1 6 0 ”.  If you do not us e  a  
labe l tha t is  compatible  with “Ave ry T e mpla te  -  5160”, your  barcode s  
may not pr int cor re c tly  and will be  unus able .   
**IMP ORT AN T - T he  e nt ire  ba rc o de  MU S T  be  v is ib le  o n  e a c h  
la be l . **    

 

*Che ck loca l s a le  ads ...as  the y fre que ntly  run gre a t de a ls  on labe ls , inde x  cards , 
tape , Sharpie s  and othe r  s upplie s  ne e de d for  pre par ing your  ite ms .* 

 

 T O ORDER YOU R B ARCODES :  
• Go to our  we bs ite  and c lick “Orde r  Barcode s ” unde r  the  Cons ignor  Page . 
• Once  you’ve  e nte re d your  log- in info, you’re  re ady to s ta r t  e nte r ing your  

barcode  orde r .  Us e  the  barcoding works he e t to input the  tota l numbe r  of 
barcode s  ne e de d a t e ach pr ice  point. 

 

*Example  -  4  a t  $4 .50 , 10  a t  $5 .50 , 3  a t  $6 .50 , e tc .  
  

• “Allo w  Dis c o unt” f e a ture  -  de te rmine s  whe the r  or  not your  ite ms  will 
be  re duce d for  the  50% s a le . 

o S e le c t  “YES ”  -  if you want your  ite m(s ) to go ½ pr ice  {Will be  
re duce d dur ing ha lf pr ice  s a le }.  T his  is  the  pre - s e t option and doe s  
not ne e d to be  change d unle s s  you have  ite ms  you do not want to 
re duce . 

o S e le c t  “N O”  -  if you have  ite m(s ) you do  no t  w a nt  to  d is c o unt  
{Ite m(s ) will r e main full pr ice  dur ing ha lf pr ice  s a le }.   Your  barcode  
will have  “No Dis c” pr inte d ne x t to the  pr ice . 

• Afte r  you have  e nte re d a ll of the  barcode s  ne e de d, c lick on “Submit 
Orde r”.  Ke e p in mind the re  a re  30  labe ls  pe r  s he e t.  We  re comme nd 
orde r ing in incre me nts  of 30 , if pos s ible , s o you don’t was te  labe ls . 

• Make  a  note  of the  ba tch numbe r  in cas e  it  ne e ds  to be  re fe re nce d la te r .*    
  



 YOU ’RE N OW READY T O P RIN T !! 
B ARCODIN G F AQ 

 
 

Why  do  w e  ne e d  to  print  ba rc o de s ?  
Incre as e s  s pe e d and accuracy for  cons ignors  and s hoppe rs ! 
 

 U na ble  to  print  y o ur ba rc o de s ? 
We ’ll be  happy to pr int the m for  a  s mall pr inting fe e : 
Cons ignor  provide s  labe ls   -    $5 .00  
BOT R provide s  labe ls   -          $10.00 (up to 15  s he e ts ; $.50/pe r  additional s he e t) 
 

Ho w  do  I de te rmine  w ha t  ba rc o de s  I ne e d?  
• Be gin by tagging your  ite ms .  
• Once  your  ite ms  are  tagge d, s or t  the m by pr ice  {Re me mbe r  to lis t  s e para te ly 

any ite ms  you do not want to dis count}. 
• Once  s or te d, us e  the  barcoding works he e t to he lp de te rmine  the  quantity  and 

pr ice  of e ach barcode  ne e de d.  
  

Ho w  do  I o rde r my  ba rc o de s ? 
• Re gis te r  as  a  re turning or  ne w cons ignor . 
• Click on “Orde r  Barcode s ” link. 
• Us e  the  barcoding works he e t to input the  tota l numbe r  of barcode s  ne e de d a t 

e ach pr ice  point 
 

Ho w  do  I d is c o unt  my  i t e m( s )  to  s e l l  a t  ha lf  pric e  during  the  ha lf  pric e  
s a le ?  
Whe n orde r ing  click  “YES ” unde r  “Allo w  Dis c o unt”.  {Ite m(s ) WILL be  dis counte d to 
½ pr ice  dur ing ha lf pr ice  s a le .} 
 

Wha t  i f  I w a nt  my  i t e m( s )  to  s ta y  ful l  pric e  during  the  ha lf  pric e  s a le ? 
Whe n orde r ing  click “N O” unde r  “Allo w  Dis c o unt”.  {Ite m(s ) WILL N OT  be  
dis counte d and WILL re ma in F U LL P RICE dur ing e ntire  s a le .  Your  barcode  will 
have  "N o  Dis c " pr inte d ne x t to the  pr ice .} 
 

Do  I ne e d  to  e nte r a l l  my  ba rc o de s  a t  o ne  t ime ?  
No, you may e nte r  as  many barcode  orde rs  as  you like , anytime !  T he re  are  30  labe ls  
pe r  page , s o you may want to orde r  your  barcode s , in incre me nts  of 30 , to ke e p from 
was ting labe ls .  Make  a  note  of your  ba tch numbe rs  in cas e  you want to pr int a t  a  la te r  
t ime .  
 

Ca n I print / re print  a  ba tc h  numbe r? 
Ye s , log in to the  “Cons ignor  Home  Page ” to vie w and pr int a  barcode  orde r .   
 

 Wha t  i f  I w a nt  to  c ha ng e  the  pric e  o r d is c o unt  s ta tus  o n my  ta g ?  
A ne w tag MU S T  be  made !  DO N OT  c ros s  through the  pre pr inte d pr ice  on the  
barcode .  Ite ms  will be  s old a t  the  pr ice  s canne d from the  barcode , NOT  what is  
handwr itte n on the  tag.  ALL IT EMS  ARE S OLD P ER T HE B ARCODE P RICE . 
 

Wha t  i f  I o rde r to o  ma ny  ba rc o de s ?  
Save  any unus e d barcode s  for  future  BOT R s a le s . T he  barcode s  do not e xpire ! 
   

Wha t  i f  the  la be ls  do  no t  l ine  up  w he n I print  the  ba rc o de s ?   



Whe n you c lick pr int, a  box  will appe ar .  Make  s ure  "pa g e  s c a l ing " is  s e t to "N ON E".  
T his  s hould cor re c t the  proble m. 

He lpful  T ips  fo r S ho pping  a t  Ba c k o n the  Ra c k 

• Bring a  clothe s  bas ke t or  re us able  s hopping bags  to place  things  in while  
you s hop, as  we  have  a  limite d amount.  It’s  much e as ie r  to s hop whe n 
you’re  hands  are  fre e ! 

• Make  a lis t of the  ite ms  your  child ne e ds  and be  s ure  to include  the ir  
me as ure me nts  and s ize s . For  s hoe s , draw your  child’s  footpr int on a  pie ce  
of card s tock/pos te r  board and cut to s ize .  You’ll be  able  to ge t an 
accurate  fit! 

• Whe n purchas ing large  ite ms , ple as e  s e e  a  Back on the  Rack Volunte e r .  
We ’ll be  happy to pull the  ite m and hold it for  you until you’re  re ady to 
che ck- out. 

**( P le a s e  do  no t  a s k fo r a n ite m to  be  pulle d a nd ta g g e d,  a s  
“S OLD”,  unt i l  y o u’re  a bs o lute ly  s ure  y o u w a nt  to  purc ha s e  the  
ite m.  It ’s  unfa ir to  o the rs  inte re s te d in tha t  ite m,  to  ha v e  it  
pulle d,  i f  y o u a re  unde c ide d. ) ** 

• We  do our  ve ry be s t to ins pe ct ALL ite ms .  Ple as e  look ove r  e ach ite m 
you are  purchas ing care fully, as  All  S a le s  Are  F ina l .  

• We  acce pt Cas h, Vis a, Mas te rCard, De bit Cards  (Minimum of $10 purchas e  
on cre dit/de bit cards ) or  Che cks  (not ove r  $25). 

Enjo y  y o ur o ne  s to p s ho pping  fo r a l l  o f  y o ur c hildre n’s  ne e ds ! 

 

  

	  


